APPROVED
by the order No. 67 of 23 December, 2015

of National Film Centre
Call for Applications on State Budget Co-financing 
for Foreign Film Productions in Latvia in 2016 

BY-LAW
I. General issues
1. By-law defines the procedure of the call for applications on State budget co-financing for foreign film productions in Latvia in 2016 (hereinafter – productions) organized by the National Film Centre (hereinafter – Film Centre) (hereinafter – call for applications) and the procedure of granting of public financing. Call for applications is being organized in accordance with procedure defined by the Film Law and Regulation of the Cabinet of Ministers No. 163 of 26 March, 2013 “Procedures for Granting of the State Budget Co-financing for Productions of Foreign Films in Latvia” (hereinafter – Regulation of CM No. 163). 

2. The purpose of the call for applications is to attract foreign financing to the Latvian film industry and other industries, by supporting the productions of foreign films in Latvia, including feature, animated and documentary films, as well as TV movies that are planned to be implemented within a period until 15 November, 2016 (the final term for submission of the final production report of the film for granting of co-financing). 
3. Foreign film for the purpose of this by-law is film project that is partly or completely implemented within the territory of Latvia and that is carried out as co-production or service in accordance with the procedure laid down by the laws and regulations by Latvian film producer registered at the Film Centre. In case of co-production the planned investment into the project of Latvian film producer does not exceed 20% of the total budget of the film.
4. The total financing of the call for applications is made of the financing from the State budget for 2016 administered by the Film Centre in amount of 646,010 Euros (Six hundred forty six thousand ten Euros)
. The amount of co-financing that can be granted for implementation of one project is not limited (may not exceed financing of the call for applications).
5. By-law of the call for applications is available at the Film centre – in Riga, Peitavas iela 10 (telephone 67358878) or in the website of the Film Centre www.nkc.gov.lv; contact person – Uldis Dimiševskis, telephone 67358862, e-mail: uldis.dimisevskis@nkc.gov.lv. 
6. Co-financing may be combined with public financing of another kind for a film project (including financing granted by the Film Centre and State Culture Capital Foundation for implementation of the projects of film industry, as well as co-financing granted within the scope of Riga City Council Co-financing Programme “Riga Film Fund”), if the total public financing for the film project does not exceed 25% from the eligible costs of the film project in Latvia.

II. Conditions on granting of co-financing
7. The project can be submitted for the call for applications by merchants, associations or foundations registered in Latvia, who are registered as film producers in accordance with the procedure laid down in the Regulation of the Cabinet of Ministers No. 586 of 29 June, 2010 “Procedures for the Registration of Film Producers” and who have entered into a contract with a foreign film producer on productions of a foreign film in Latvia.
8. It is not allowed to apply for co-financing, if:

8.1. the project applicant or foreign producer has been declared insolvent, is in the process of liquidation, the economic activities thereof have been suspended or discontinued, or legal proceedings in relation to the bankruptcy of the project applicant have been initiated;

8.2. the project applicant has tax debts and debts of mandatory State social insurance contributions on the day of submitting the project;

8.3. the project applicant has not fulfilled the liabilities arising from the financing contracts previously entered into with the Film Centre, including, has not submitted the film that has received public financing, to the National Archives of Latvia within a year after its accomplishment in accordance with paragraph 1 of the article 4 of the Film Law;

8.4. more than 25% of the shares or interest of the project applicant belong to the State, local government or State or local government companies;
8.5. the project applicant or foreign producer has completed productions of the relevant film on the day when the call for applications project is to be submitted.

9. Co-financing may be granted, if the project conforms to all of the following conditions:

9.1. the film is partly or completely filmed in Latvia;

9.2. services of such natural persons or legal persons are used in productions of a film, which are registered in Latvia;

9.3. the total costs of a film project (total budget of the film) for feature films and animated films reach at least 711,436 Euros, but for documentary films – at least 142,287 Euros;

9.4. the financing available to the producer on the day of submitting the project according to the financing plan is at least 50% of the total productions costs of the film.
10. Co-financing may not be granted for pornographic film projects and projects of such films, which propagate religious and racial hatred, show violence without justification or contain propaganda demeaning human dignity or show disrespect towards Latvian national values or Latvian symbols.  
III. Drawing up and submission of the project
11. Project is being prepared in computer readable form in Latvian (script of the film can be submitted also in English and Russian). Upon submitting the project in printed form, its pages have to be bound together and numbered.

12. Content of the project/ documents to be submitted:

12.1. Project application form (annex 1 of the by-law), completed and signed by the official of the project’s applicant (or by a person specially authorised for that – in that case the original of authorisation or its certified copy has to be submitted);
12.2. Documents to be submitted as listed in annex 2 of the by-law.

13. The term of submission of the projects is open, starting from 4 January, 2016 until 30 September, 2016, 12:00. Projects, the implementation of which in Latvia has been planned in the second half of 2016, must be submitted not earlier than 6 (six) months prior to their planned implementation in Latvia.
14. Project must be submitted within the defined term by one of the following manners:

14.1. 1 (one) copy in printed form, to be submitted in person at the Film Centre in Riga, Peitavas iela 10 (telephone 67358878) during working hours (8:30-17:30) or sent by mail to the above address of the Film Centre. If the applicant sends the project by mail, he ensures receipt of the project until the term set in paragraph 13 of the by-law. Offers received after the indicated term are not accepted and are sent back without opening;

14.2. in a form of electronic document in accordance with laws and regulations on drawing up of electronic documents (document has to be signed with secure electronic signature), to be sent to the e-mail address nkc@nkc.gov.lv.

15. Irrespective of the results of the call for applications Film Centre stores the project submitted in a form of electronic document, as well as the copy of the project submitted in printed form. In case of unsupported project within the call for applications the copy is being stored for 5 (five) years from the date of its submission. 
IV. Project evaluation
16. Submitted projects are evaluated by the Film Centre and committee of experts established by the Film Centre (hereinafter – Committee), acting in accordance with the by-law approved by the Film Centre. The Committee has rights to invite such specialists in an advisory capacity for evaluation of the projects who have the knowledge or working skills in the film industry and who do not represent the interests of the project applicants.
17. Project evaluation and mutual comparison take place once a calendar month following the 10th date.  Projects that have been submitted after the 10th date of the current month are evaluated in the next month after the 10th date. 
18. Film Centre carries out evaluation of the submitted projects and project applicants within 20 days following the 10th date of each month in accordance with the evaluation criteria of administrative conformity stated in annex 3 in order to ascertain whether the project applicants and the projects conform to the requirements stipulated and should be advanced for further evaluation:

18.1. if the project or the project applicant does not conform to at least one of the conformity criteria for the project applicant referred to in annex 3 of this by-law, or at least one of the conformity criteria for the project referred to in annex 3, sub-paragraph 2.1, 2.2 or 2.5 of this by-law, the Film Centre takes decision on non-conformity of the project with the evaluation criteria of administrative conformity and refusal to enter into a co-financing contract;
18.2. if the project does not conform to the project conformity criteria referred to in sub-paragraph 2.3 or 2.4 of the annex 3, the Film Centre requests in writing that the project applicant updates the project or submits additional information within a period of 10 business days. The request has to be sent by post or to the electronic mail address indicated by the project applicant. After receipt of the requested information Film Centre evaluates the project repeatedly in accordance with the evaluation criteria of administrative conformity. If following repeated evaluation project does not conform to the project conformity criteria referred to in sub-paragraph 2.3 or 2.4 of the annex 3 or project applicant does not submit the necessary additional information within 10 business days after sending of the request by Film Centre, the Film Centre takes decision on non-conformity of the project with the evaluation criteria of administrative conformity and refusal to grant co-financing.

19. If the project applicant and project conform to all evaluation criteria of administrative conformity, evaluation of the project is continued by the Committee in accordance with the criteria of project evaluation mentioned in annex 4 of the by-law, in order to evaluate the quality of the project in connection with the purpose of the call for applications.
20. Committee provides opinion to the head of the Film Centre on entering into co-financing contract, indicating recommended amount of the co-financing of the project, or on refusal to enter into co-financing contract. Upon providing opinion on entering into co-financing contract, the Committee takes into consideration condition mentioned in paragraph 6 of the by-law on admissible intensity of the public financing for the film project, in case of necessity accordingly reducing amount of the co-financing to be granted for the project.

21. If two or more projects have obtained equal number of points according to the opinion of the Committee, the Committee, upon submitting the opinion to the head of the Film Centre, assigns the first priority for entering into co-financing contract to that project that is qualifying for co-financing intensity in amount of 25% and what includes identifying indications regarding Latvia; the second priority – to the project that has obtained the higher evaluation in the paragraph 2 of the criteria of project evaluation of the annex 4 of the by-law.

22. In conformity with the opinion provided by the Committee, the head of the Film Centre takes decision to enter into a co-financing contract or to refuse to enter into a co-financing contract that is notified to the project applicant. The right to enter into co-financing contract (while there is sufficient co-financing provided for the project call for applications) is granted for the implementation of such projects which have obtained a higher evaluation according to the criteria referred to in annex 4. A notification of the results of the project call for applications is published on the website of the Film Centre www.nkc.gov.lv. Simultaneously Film Centre publishes information on still available financing of the call for applications. 
23. In case financing of the call for applications is distributed before the deadline (30 September, 2016) of submission of the projects indicated in paragraph 13 of this by-law, the Film Centre publishes announcement on termination of the call for applications in the official newspaper “Latvijas Vēstnesis”, as well as in its website www.nkc.gov.lv.
V. Entering into co-financing contract
24. The Film Centre and the project applicant enter into co-financing contract within two months after taking of the decision on entering into co-financing contract. Film Centre requests the documents from the project applicant necessary for preparation of the co-financing contract (for example, detailed list of the eligible expenditure, implementation schedules of the film project and other documents).
25. If the co-financing contract has not been entered into within such time period due to the fault of the project applicant, the head of the Film Centre revokes decision to enter into a co-financing contract with the project applicant and the Film Centre has the right to announce a new call for applications.  
VI. Eligible and ineligible costs 
26. Costs conforming to the following criteria are determined as eligible costs (costs to be co-financed):

26.1. they have been performed within a period from the day of entering into a co-financing contract until the term for submission of report as laid down in the co-financing contract, except, if the contract provides otherwise;
26.2. they have been utilised in Latvia; 

26.3. they are directly and immediately related to the productions process in accordance with calendar schedule of production works in Latvia (only, if the costs are made directly to service providers and/or suppliers, performers of construction works, by this meaning that intermediation services are not eligible).

26.4. they are directly related to the following needs:

26.4.1. costs of the administrative and professional staff necessary for the provision of film production, renting of equipment and services;

26.4.2. transport services and fuel;

26.4.3. construction services related to film production;

26.4.4. hotel services and other services related to accommodation;

26.4.5. catering services (only, in case of attracted provider of catering services);

26.4.6. security services;

26.4.7. telecommunications services;

26.4.8. public utility services and services of public services;

26.4.9. purchase of such articles and materials which are necessary during the productions process and the price of which does not exceed 213
 Euros without value added tax (VAT) (costs related to the purchase of such articles and materials which value exceeds 213 Euros without VAT, are eligible in exceptional cases, upon recipient of co-financing substantiating in detail necessity of their purchase);
26.4.10. sound processing, visual (creation of characters, animation and special effects, scenography), musical and other artistic and technological services directly related to productions a film;

26.4.11. rental or hire costs of movable and immovable property necessary for productions a film;

26.4.12. administrative services – legal, accounting and translation services, staff recruitment, except the costs referred to in sub-paragraph 30.2 of this by-law for the services of a sworn auditor or a commercial company of sworn auditors;

26.4.13. fees for actors and extras who have participated in the creation of the film and whose place of residence is declared in Latvia. 

27. Service providers who provide services related to the costs referred to in paragraph 26 of this by-law must be registered in Latvia and commercial activity within the scope of the relevant film project must be carried out in the territory of Latvia.

28. The following costs are determined as ineligible costs: 

28.1. which do not conform to the requirements of paragraph 26 and 27 of this by-law;

28.2. which have not been determined in the co-financing contract entered between the Film Centre and the recipient of co-financing or are not necessary for implementation of productions of a film;

28.3. which have been made by breach of the laws and regulations, including regarding payment of taxes and cash transactions; which have not been accounted within accountancy registers, cannot be identified and verified, as well as if the recipient of co-financing is unable to certify with the documents referred to in paragraph 30 of this by-law.

29. The following costs may be determined as ineligible costs:

29.1. Which have been transferred to providers of such services (to suppliers of goods, performers of construction works), whose provision of the respective services (supply of goods, performance of construction works) has not been registered in the Register of Enterprises and/or State Revenue Service as main activity;

29.2. Which have been transferred to the persons related with recipient of co-financing within the meaning of the law “On Taxes and Duties”.
VII. Recognition of Eligible Costs and Disbursing of Co-financing 
30. A recipient of co-financing submits report/application to the Film Centre for disbursing of co-financing, using the form attached to the co-financing contract, within three months after the end of productions a film in Latvia, but not later than until 15 November, 2016. The following documents certifying costs must be attached to the application:
30.1. a report on productions of the film, indicating the payments performed in Latvia, the recipients thereof, the sums and dates of payments;

30.2. a report of a sworn auditor or a commercial company of sworn auditors (performed in accordance with the standard being set in the co-financing contract) on payments performed during implementation of the film project in Latvia;

30.3. other documents determined according to the co-financing contract entered into.
31. The Film Centre evaluates the documents referred to in paragraph 30 of this by-law within a month after receipt thereof and verifies whether the costs of co-financing conform to the eligible costs referred to in Chapter VI of this by-law, as well as the co-financing contract. 

32. The Film Centre has the right to request and receive additional information and documents certifying expenditure in relation to implementation of the film project. 

33. After the check-up referred to in paragraph 31 of this by-law the head of the Film Centre takes a decision to disburse co-financing, determining the amount of co-financing to be disbursed to the recipient of co-financing, or to refuse to disburse co-financing. 

34. The amount of co-financing is as follows:

34.1. 25% from the total sum of eligible expenditure indicated in the co-financing contract, which does not exceed 80% of the total costs of the film project, if the principal action of the film is taking place in Latvia or if landscape or architecture of Latvia is used in the final version of the film, including identifying indications regarding Latvia in the film; 

34.2. 20% from the total sum of eligible expenditure indicated in the co-financing contract, which may not exceed 80% of the total costs of the film project, if the final version of the film does not include an identifying indication regarding Latvia, however, services of merchants registered in Latvia are used in productions of the film.  

35. The part of co-financing to be granted to the recipient of co-financing is determined on the basis of a report on productions of the film, documents certifying expenditures and co-financing contract submitted by the recipient of co-financing.

36. The head of the Film Centre takes a decision to refuse to disburse co-financing or part thereof:

36.1. if, on the basis of the documents submitted by the recipient of co-financing and the check carried out by the Film Centre, it is established that the recipient of co-financing has utilised less financial resources than the amount indicated in the co-financing contract;

36.2. if the recipient of co-financing is unable to prove the expenditure performed;

36.3. if the Film Centre recognizes expenditures as ineligible in accordance with Chapter VI of this by-law. 

37. Co-financing according to the amount indicated in the decision of the head of the Film Centre is being transferred to the Treasury account indicated by the recipient of co-financing within a month after taking of the relevant decision, but not later than until 30 December, 2016.      
� In accordance with the Law “On State Budget for 2016” that is planned to enter into force on 1 January, 2016


� The above amount corresponds to the minimum purchase amount of the fixed assets in accordance with the Regulation of the Cabinet of Ministers No.1486 “Procedures according to which Budget Institutions maintain Accounting” of 15 December, 2009.
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